
Creating your own
part of Hidden Britain

Use your provided user name
and password to log on to the
Hidden Britain Members Portal



The Members Portal

• The symbol in the top right shows the page status. The text in 
red describes this status, and the link in the text below allows 
the locations page to be viewed regardless of status.

• To make the location viewable on the website all the sections 
must be fully filled out.

• To start working on a location click on any of the links, Photo 
Gallery, Our Story – Main Content, Contact Details, Directions, 
Places to Visit.

• To log out of the Members Portal click the log out link at the 
top right of the page.



Photo Gallery

• To add images to be shown in the Photo Gallery on the main 
page upload them in this section.

• To add an image to the list click browse select your image 
then click upload. Your image will appear in the list.

• To view the image click on it in the list. Once viewed the image 
can be deleted by clicking Delete Image.

• The first image in the list will be shown on the main locations 
page. To allocate an image to be first in the list select it in the 
list and click Make This Image First In List.

• When finished click Save and Close to return to the main 
page.



Our Story

• Add information about the location into the box.

• Tags can be used to add formatting, links and images. For 
example to create bold text write like this [bold] this is your 
bold text [/bold]. Tags can be easily added by clicking on 
them in at the top of the page.

• To add images, upload images using the tool at the bottom of 
the page in the same way as the Gallery. Once in the list click 
the image and then click Insert Image to insert it in to the text.

• To finish, click Save



Contact Details

• Enter contact details to be shown at the top of the 
locations page.

• Click Save to finish



Directions

• Enter directions to be shown at the bottom of the 
locations page next to the map.

• Click Save to finish



Places to visit

• To create a new place, click ADD NEW
• To edit an existing place select from the list.

• Title, add the place title, this also 
acts as the link to the place page.

• Description, add a plain text 
description, this is displayed on the 
main locations page as well as at 
the top of the places to visit page 
that draws the visitor to read more.

• Facility Icons, check/tick the icons 
you would like to be displayed for 
this place to visit.

• Main Content, add the content for 
this places to visit including any 
images and links.

• Images can be added as with the 
Our Story section.

• To finish, click Save



Thank you for your help
making Hidden Britain a place 

to remember
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